
7/1/11 

ONLINE SEMINAR 
COURSE ENROLLMENT FORM 

 
 

THE CATHOLIC DISTANCE UNIVERSITY 
Life Long Learning in the Faith Through Distance Education 

 
                   120 East Colonial Highway, Hamilton, VA 20158-9012; Phone: (540) 338-2700; 
                                Fax: (540) 338-4788; E-mail: cdu@cdu.edu; Web: www.cdu.edu 

PLEASE DO NOT WRITE IN THIS SPACE 
______________________________________ 
______________________________________ 
______________________________________ 
DATE ACCEPTED______________________ 

 

DIRECTIONS: To enroll in an online interactive seminar, please print or type all sections of this form. Include payment or credit card information 
and remember to sign the form.  Please mail or fax (credit card only) to CDU. 
 

A. CONTACT INFORMATION 
TITLE:    Mr.    Mrs.    Ms.    Miss    Doctor    Sister    Brother    Deacon    Rev.    Msgr.    Other Title (please specify):____________________ 
NAME:_____________________________________________________ SOC. SEC. #:  __ __ __ - __ __ - __ __ __ __ STUDENT ID (if applicable):_____________ 
 First         Middle              Last  Suffix 
ADDRESS:_____________________________________________________________    E-MAIL ADDRESS:_____________________________________________ 
CITY:________________________________________________________________________     STATE:___________    ZIP/POSTAL: _______________________ 
DIOCESE:____________________________________________________________________     DOB:____________________________  SEX:    M    F 
PHONE Home: ________________________ Business: _________________________  Cell: ___________________________Fax: ___________________________ 
HIGHEST EDUCATION COMPLETED:     HSD    AA    BA/BS    MA/MS    PhD    Other: _______________________________________________ 
WHERE DID YOU FIRST HEAR ABOUT CDU? _____________________________________________________________________________________________ 

 

B. COURSES & TUITION 
Course Number Title                                          Tuition                        Con Ed 

  Graduate Credit Undergraduate Credit Noncredit 
 

___________________________ 
 

_________________________________________  $450  $290  $165 
 

 
TEXTBOOK INFORMATION 

 All Church documents are available FREE on the Web.  Refer to the MBS Direct Bookstore 
(http://bookstore.mbsdirect.net/cdu.htm) for current textbook information. These can be purchased separately. 

 
TUITION AND FEE SCHEDULE 

The current schedule of tuition and fees is attached to this form.  Please review before enrolling. 
 
 
 

PAYMENT INFORMATION 
 Full Tuition Payment with Application------------------------------------------------------------------------------------------------------------ $_________________ 

 Voluntary Tax Deductible Contribution----------------------------------------------------------------------------------------------------------- $_________________ 

NOTE: CDU is a nonprofit educational institution. Tuition covers only a portion of the cost of CDU's programs. Your tax-deductible 
donation will be used for scholarships and new courses. 
Total Enclosed (US currency only)  ................................................................................................................................................................ $ ________________ 

 
PAYMENT TYPE:      Check/Money Order      VISA      MasterCard      American Express      Discover Card 
 
NAME (as it appears on card): ___________________________________________________________________________________ 
  
CARD #:__________________________________________________________ EXPIRATION DATE: _________________ 
 
SIGNATURE:                                                                     ___________________ __          TOTAL: $ __________________ 

 

 
 
 

http://bookstore.mbsdirect.net/cdu.htm
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YOUR SATISFACTION POLICY 
I. Online or Practicum (or any fixed-length academic degree course of 16 weeks or less): 
If CDU is notified of cancellation within five (5) calendar days after midnight of the day on which the enrollment agreement is accepted, an 
applicant requesting cancellation in whatever manner within this time will be given a refund of all money paid to CDU. Students requesting 
cancellation, after this five day period and before the course start date, will  receive a  refund of all tuition paid minus the registration fee.  
Students requesting cancellation after the course start date (and after the five day cooling-off period) will receive a refund according to the 
following schedule:  
 

Published Length of Course *Refundable Tuition Due after- 
1-6 weeks 1st week=70% 

2nd week=40% 
3rd week=20% 
4th week=0% 

7-10 weeks 1st week=80% 
2nd week=60% 
3rd week=40% 
4th week=20% 
5th week=0% 

11-16 weeks 1st week=80% 
2nd week=70% 
3rd week=60% 
4th week=50% 
5th week=40% 
6th week=30% 
7th week=20% 
8th week=10% 
9th week=0% 

 
* Refundable tuition is the total course tuition minus the registration fee. The registration fee 

may be either $75 or 20 percent of the total course tuition, not to exceed $200. 
 

II. Paper Courses or Noncredit Seminars: 
 
We believe you will be completely satisfied with your course. However, if for any reason you discontinue your studies during the period of enrollment (six (6) 
months), the University has established this liberal cancellation and refund policy for your protection. 

A student may terminate an enrollment at any time by notifying the University (preferably in writing). 

If CDU is notified of cancellation within five (5) calendar days after midnight of the day on which the enrollment agreement is accepted, an 
applicant requesting cancellation in whatever manner within this time will be given a refund of all money paid to CDU. 

From five (5) calendar days after midnight on the day on which the enrollment agreement is accepted and until the time the University receives 
the first completed lesson assignment from the student, upon cancellation, the University is entitled to a registration fee of $75 or 20% of tuition, 
whichever amount is higher, not to exceed $200. 

After the University receives the first completed lesson assignment and until the student completes half of the course, if the student requests 
cancellation, the school shall be entitled to the registration fee and charge which shall not exceed the following: 

a) Up to and including completion of the first 10% of the course, 10% of the tuition after deducting the registration fee.  
b) After completing more than 10% of the course and up to and including completion of 25% of the course, 25% of the tuition after deducting 

the registration fee.  
c) After completing more than 25% of the course and up to and including completion of 50% of the course, 50% of the tuition after deducting 

the registration fee. 

If the student completes more than half of the course, the University shall be entitled to retain the total course tuition. 

 

 
 

C. AGREEMENT AND SIGNATURE 
 

I have read, understand, and agree to all the policies and procedures stated in the catalog and on this enrollment form. I certify that 
all the information I have provided in this enrollment form is complete and true. Signature of Parent or Guardian required for 
students under 18 years of age. 

 

SIGNATURE: ____________________________________________________________  DATE: __________________________  

 



7/1/11 

 

SCHEDULE OF TUITION AND FEES SCHEDULE OF TUITION AND FEES 

Credit/Course Tuition 
Effective 7.1.11 - 6.30.12 
Graduate courses  $450 per credit hour 
Undergraduate courses $290 per credit hour 
Continuing education courses $165 per course 
Graduate online seminar course $450 per seminar 
Undergraduate online seminar course $290 per seminar 
Continuing education seminar $165 per seminar 
Parish Plan Variable tuition rates 
  
Annual Technology Fee 
Effective 7.1.11 - 6.30.11 
Technology  $165  
Please note:   Beginning with courses and seminars offered for the January 2012 trimester, the technology fee will be $25 per credit, to be assessed at the time of 
registration.  Beginning July 5, 2011 effective for the remainder of the 2011 calendar year, students who enroll for the first time in 2011 for a 3-credit course that begins 
in 2011 will be assessed a technology fee of $82.50 at the time of enrollment. 
 

Program Application Fees (non-refundable) 
Effective 7.1.11 - 6.30.12 
MA program $150  
MA program one year extension $500 
BA program $100 
BA program one year extension $200 
Catechetical Diploma program $100 
Catechetical Diploma program one year extension $200 
Advanced Catechist Certificate program $75 
  
General Fees 
Effective 7.1.11 - 6.30.12 
Three- or four-month payment plan $30 
Copy of official transcript $10 
Late enrollment fee* $75 
Academic credit paper courses:  
Fee for printing/handling/shipping $100 per course 

 
Tuition is set by the Board of Trustees and is subject to change without notice. Tuition for all courses and programs is accepted in U.S. currency only. 
 
Withdrawing From a Course or a Program 
A student may terminate enrollment in an individual course at any time by notifying the university; however, a student is advised to do 
so in writing for his or her own protection. Refunds will be granted on request, according to the program satisfactory policy. Written 
withdrawal request should be sent to the appropriate registrar at The Catholic Distance University, 120 East Colonial Highway, 
Hamilton, VA 20158. To view CDU's satisfaction and refund policy see the enrollment form. 
 

 

http://www.cdu.edu/documents/continuing/parish_plan_%20tuition.html
http://www.cdu.edu/documents/admissions/Satisfactionpolicy1.html
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